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PRACTICE: 
 
It is the practice of Texas State Technical College that Continuing Education, Work 
Force Development and Non-Credit courses shall be self-sustaining; therefore, charges 
will be assessed for Continuing Education, Work Force Development and Non-Credit 
courses sufficient to recover all direct and indirect costs associated with the services 
provided.  Within policy guidelines established, a student contact hour fee and lab fee 
will be assessed to recover direct instructional costs and the fee shall be not less than 
$2.00 per student contact hour. 
 
 
PERTINENT INFORMATION: 
 
Registration fees, fee rates, and other charges and deposits are approved by the Board 
of Regents in accordance with applicable law (Chapters 54 and 135) of the Texas 
Education Code. 
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PROCEDURES: 
 
A. The Cluster Director schedules registration for Continuing Education, Work Force 

Development and Non-Credit courses and ensures that all essential service 
functions involved, including Admissions, Business Office, and Security, are 
properly notified. 

 
C. All tuition charges made for Continuing Education, Work Force Development and 

Non-Credit courses are credited to a revolving account established on the TSTC 
Marshall College.  All expenses incurred in providing the services are similarly 
charged to this account.  The Cluster Directors administer these accounts. 

 
D. A periodic evaluation of Continuing Education, Work Force Development and 

Non- Credit tuition fees is made to determine if income derived is sufficient to 
assure Continuing Education, Work Force Development and Non-Credit services 
and functions remain self-sustaining.  If it appears that fees collected are not 
sufficient to offset actual operating costs, the President adjusts the rate to assure 
Continuing Education, Work Force Development and Non-Credit services are 
self-supporting. 

 
E. Lab fees are deposited into departmental accounts to pay for consumables used 

by participants of the course. 
 


